
 
 

Contact Scott Krueger at 715-726-7822 and hr@crind.org 
 

New full-time position in Menomonie, Wisconsin 
Are you interested in a career assisting others to meet their potential, while 
gaining experience in a human service field? 
 
CRI Inc.  is a local organization providing employment skills in the city of Menomonie, Wisconsin. Our 
mission is: “To empower and support individuals to achieve their highest level of independence in the 
community”. 
 
Currently: CRI Inc. is seeking a candidate to provide administration and documentation support to our 

team of professionals in Menomonie and Dunn County. This team is working to support individuals 

with disabilities or other barriers in job search and in maintaining jobs within the community. The 

successful candidate would have skills to complete final drafts of vocational assessments and report 

on ongoing plans for assigned clients. The Case Assistant ensures all paperwork is completed 

accurately and on time, to HIPAA standards. Additionally, the Case Assistant will work directly to 

inventory strengths and develop interview skills. Other typical duties include: reports for stakeholders, 

on site coaching and serving as an advocate for client.   

Additionally: We expect the successful candidate to advance with a case load of local consumers.  

CRI specializes in the delivery of vocational services for individuals in need of support, typically because 
of the presence of a disability to learn and thrive in their jobs. The critical role of your position is leaving a 
favorable impression of CRI with all who choose our services or may hire the individuals we serve. 
 
Qualifications and Skills:  

1. A Bachelor’s degree in a Human Service; or three years working in a related field working 
with individuals who may have a disability. An equivalent combination of training and 
experience would be considered. 

2. Successful completion of a pre-employment Dept. of Justice/Caregiver background 
check and DMV check.  

3. Other qualifications: Current Driver License, appropriate/required coverage of auto 
insurance, and a reliable vehicle required. Must have a clean driving record for the past 
three years(examples listed upon full job description) 

 
Essential Duties and Responsibilities:  
Your task is to support employment for each individual that may be a lasting fit for their skills and 
abilities. This is not a comprehensive job description; a full description will be provided at the 
submission of a resume. We are looking for solid role models for this position and are eager to meet 
you because of it. If you have any questions specific to the position do not hesitate to give me a call. 
Thank you for your interest in our mission to include work as a vital part of a whole life in Western 
Wisconsin. 

Chippewa River Industries is an Equal Opportunity Employer. In compliance with the Americans with 
Disabilities Act, CRI, Inc. will provide reasonable accommodations to qualified individuals with disabilities 
and encourages both prospective and current employees to discuss potential accommodations with the 
employer. 


